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0 Iopsixke pa3spaGoTku, NPUHATHS H YTBEPIHKIACHAS JTOKAIbHBIX HOPMATHBHBIX AKTOB
1. Obmwme monoxeHus
1. Hacrosmee ITonoxenne o Iopske pazpaGorku, NPUHATHS U YTBEPIKIACHHUS

JIOKAJIbHBIX HOPMATHBHBIX aKTOB (Janee — lonoxenue) paspaborano s

MYHHLUIIANLHOTO OI0DKETHOTO IOWIKOIBHOTO 06pa3oBaTeIbHOIO YUPEKACHHAS -

«bompmeapramckuii nerckuit can «Kapnsiraay CaGHHCKOro MYHHIIUTIATBEHOTO

pationa Pecriy6imku Taraperamy (naee — Yupex/enue) ¢ uessio pasrpaHuyYeHUs

TIOJTHOMOYHH, OIpPE/IC/IEHHs OPSaKa JCHCTBH, U HANPaBIIeH Ha H30EKAHTE

HapyLICHAH KOHCTUTYLIHOHHBIX HOPM, HOPM TPYI0BOTO 3aKOHOJATE/bCTRA,

3aKOHONATeNbCTBA 00 00pPa3sOBaHUK 1 HHBIX IIpaB U cBo6O rpaxian. HacTosmumit

Topsiiok onpesenser obmue TpeGoBaHus K NOPAAKY pa3spabOTKH JIOKATLHBIX

HOPMAaTHUBHBIX aKTOB, OCHOBHBIE TPEOOBAHHS K CONEPIKAHMIO JIOKATBHBIX

HOPMAaTHUBHBIX aKTOB, IOPSAAKY MPUHATHS yKa3aHHBIX aKTOB, @ TAK)KE BHECEHHE B HUX

JIOTIOJTHEHHUH ¥ U3MEHCHHM.,

2. TlonsaTHe MOKANBHBIX HOPMATUBHEIX AKTOB.

2.1.I1ox OKaTbHBIMA HOPMATHBHBIMY aKTAMHU [TOHUMAIOTCS paspabaTbIBaeMbIe H
IIPMHAMAEMBIC B YUPEKICHAN B COOTBETCTBHH C €r0 KOMIIETCHI[HEI,
OLIPEACIIEHHON ICHCTBYIOIINM 3aKOHO/IATENIECTBOM H Y CTABOM, BHYTPCHHHE
AAOKYMCHTBI, yCTAHABJIMBAIOIIHE HOPMBI (NpaBHIa) 00ILEro xapakTepa,
IpCIHasHAuCHHBIC 1) PEIyIMPOBAHUS IPOU3BOCTBCHHOM, YIIPABICHIECKOH,
(buHancoBO, KaIpPOBO 1 HHOM QYHKIHOHAIBLHON NeATeTbHOCTH BHYTpU
Yuapexnenus. JIokalbHbIM aKTOM BBICIIEH IOPHAXIECKON CHITBI pHU3HACTCS
YeraB Yupexaenus.

2.2.JlokanbHble HOPMATHBHEIC AKThI, PETYJIMPYIOLIHE 00pa3oBaTeIbHEIN MpoLece B
YUpEeXKICHUH, KOHKPETH3HPYIOT NPABa U 0OS3aHHOCTH YUACTHHKOB
00pa30BaTeIBHBIX OTHOIIECHHIH.




2.3.JlokayibHbIE HOPMATUBHBIE AKTHI, PETYIHPYIOIINE TPYAOBbIE OTHONICHHS B Y UpexIcHUN
COCTaBJIAIOT 0CO0YIO 06J1aCTh OTHOIIEHU) MeX Iy paboToaaTeneM u pabOTHUKAMH Y UpexKICHHUS.
PaspaGareiBatoTes Juis peanu3anun npaB pabOTHUKOB, HCIIOJIHEHUS UMHU 00SI3aHHOCTE,
HOAJICPXKaHHsI JUCIUILIMHEL B TPYIOBOM KOJUIEKTUBE. HOPMBI TIOKaJIbHBIX HOPMATHBHEIX aKTOB
Yupexaenus, yXyAImarolye MoJ0KeHne PabOTHHKOB 110 CPABHEHHIO C YCTAHOBICHHBIM
TPYAOBBIM 3aKOHOAATEILCTBOM M HHBIME HOPMATUBHEIME IIPABOBBIMH aKTAMH, COJIEPKAIIAMHE
HOPMBI TPYAOBOTO IIpaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIICHUSMH, & TAKXKE JIOKAIbHbIE
HOPMaTUBHBIC KThI, IPHHATEIE O€3 COOMIOIEHH YCTaHOBJICHHOTO cTaTheit 372 Tpynosoro
Konekca oprana paGoTHHKOB, He [OJUIEKAT IIPUMEHEHHIO. JIOKAIbHBEIE HOPMATHBHEIE AKTHI
YUpexaeHns yTBEpKAatoTcs paboToaaTeneM (3aBeyIOuM) B IpeIeax KOMIIETEHIUH B
COOTBETCTBHH C TPY/IOBBIM 3aKOHOATENLCTBOM U MHBIMA HOPMATHBHBIMHE [TPABOBBIMHU aKTaMH,
COZICPIKAIIIMMHU HOPMBI TPYI0BOIO IIPaBa, KOJUICKTUBHBIMH JIOTOBOPAMH, COTJIAIICHUSIMH (4. 1 CT.
8 TK PO). \

2.4, YanpunupoBaHHBIX HOPM JUIS MIPUHATHS JOKAIBHBIX HOPMATHBHEIX aKTOB Y UpeXkIEHUS HE
ycTaHaBiuBaeTcd. MIckmrouenue cocTapiioT mrarHoe pacnucanue (popma Ne T-3), rpaduk
otyckoB ((opma Ne T-7) u popMel JTIOKATLHBIX HOPMATHBHBIX AKTOB, YTBEPIKIECHHBIE
ITocranosnennem N'ockomerara Poceun ot 05.01.2004 Ne 1 «O6 yTBeprkaeHrn
YHEQHUIUPOBAHHBIX (POPM MEPBUYHON YIETHON JOKYMEHTAIIUH 10 YYETY TPY/Ia ¥ €ro OILIAThY.
@opMEBI OCTAJIBHBIX JIOKATBHBIX HOPMATUBHBIX aKTOB YUpeKICHUS, paboToaTelh
(3aBeyIONMiA) ONPeEeITET CAMOCTOATENBHO. DTO MOTYT OBITh: HHCTPYKIIUH, METOIHK,
TI0JI0KEHUS, IpaBUJIa, CTAaHAAPTHI, IPUKA3EL, U JP.

.

3. Buabi 10KaILHLIX HOPMATHBHBIX AKTOB
3.1. JlokansHbBIE HOPMATHUBHBIC dKTBI, PCIVIAMCHTHUPYIOINE Opranru3alfuOHHbBIC ACIICKThI

JACATCIIBHOCTH yqpe}K}IGHI/IHI

— IlpaBuna npuema, nepeBojia ¥ OTUHCICHUS BOCIIUTAHHUKOB;

— IlpaBuna BHyTpEHHETO pacmopsiika BOCIIUTAHHUKOB;

— IlpaBuia BHyTpeHHETO TPYIOBOTO PACHOPSIIKA;

— IlraTtHoe pactmcanne 10V

— Ilporpamma pazputus 1OV,

— Ilopsanok opranusanuu 1 nposeneHus camoobcenenosanus B JIOY;
— Ilonoxenue o OpakepakHOH KOMHCCHUH;

~  HUHBIE JIOKAILHBIE HOPMATUBHBIC aKTHL

3.2 JlokabHbIe HOPMATUBHBIE aKThI, PEITIAMEHTUPYIONTHE MOPSIOK YIPABICHHUs Y UPEKICHHUS:
= Ilonoxenue 06 obmem cobpanuu paborarkos JI0Y;
— Ilonoxenue o nexparorunueckom cosere JI0OV;
— Tlonoxenue 06 obmmem poaurenseckoM coOpanuu JI0V;

— Ilonoxenne o poAUTEILCKOM KOMUTETE;
~  HHBIE JOKAJIbHBIC HOPMATHBHBIC AKTHI.

3.3. JlokanbHBlE HOPMATHBHBIC aKThI, PErVIAMEHTUPYIOIIHE OPTraHU3al[ii0 00pa3oBaTeILHOTO
mporecca:

— OCHOBHas 0Opa3zoBaTeIbHas IIporpaMma JOMKOIbHOro obpasosanus JJOY
~  IOJIOXKEHHE 0 A3bIKax oOpazosanusa JIOY;

—  IIOJIOKCHHE O KOHTpOHBHOfI JCATCIIBHOCTH,



s

=
g
4

o

~ TOHOBOW IlJIaH;
~  y4cOHbIH 1aH (CeTKa 3aHATHII);

~  MHBIC JIOKAJIbHbIE HOPMATHUBHEIE AKTHI.
4. CTpyKTypa B cojepikaHue JOKAIbHBIX HOPMATHBHBIX AKTOB

4.1. Ctpyxtypa 1 conepKaHue JIOKATbHBIX HOPMATUBHBIX AKTOB 3aBHCAT OT KpyTra BOIIPOCOB, B
OTHOMICHHH KOTOPBIX HEOOXOAMMO IIPUHATHE TAKHX AKTOB. Y CIOBHO CTPYKTYPY JIOKAIBHBIX
aKTOB MOXXHO pas/e/IUTh Ha CICAYIONIHE YaCTHU:

— 00LIME MOJIOKEHHS: IIEPCUCHDL PETYJIMPYEMBIX BOIIPOCOB; HOpMaTUBHEIE IIpaBOBEIC AKTEI, B
COOTBETCTBHHU C KOTOPBIMH JIOKAJIHBIM aKT IIPHHUMACTCSA; IOAPA3ACIICHUS UIIH KaTeropuu
pa6OTHIfIKOB, IIOJIIaIAI0IIHE IO JCHCTBUE JIOKAILHOIO aKTa,

— OCHOBHAsl 4acThb: IIpaBa U 00s13aHHOCTH PaGOTHHUKA U PaGOTO/ATENS; MPOLEIyPEL, HE
OIPEICICHHBIC 3aKOHOAATELCTBOM; HOPSIOK B3AaUMOIEHCTBHS CTPYKTYPHBIX HOPA3/ICTCHIH B
3aBHCHMOCTH OT CTICIH(DHKH JIOKAJIBHOTO aKTa; ISHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD H IIp.

— 3aKJIFOYHUTCIIbHLIC ITOJIOXKEHUS BPEMs BCTYIIJICHHS JIOKAJIBHOT'O HOPMaTHUBHOI'O aKTa B CHILY,
NMEPEYCHD JIOKAJIbHBIX HOPMATUBHBIX aKTOB HJIH OTHEIbHBIX HOIIO)KCHI/IfI, IIpeKpalarnmmx
JIEHCTBHE C IIPUHATHEM HOBOTI'O aKTa. JlokanpHbIE HOPMATHBHBIC aKThl MOT'yT COZICPKaTh
ITPUITOKEHHSI, KaCarOUIHECs BOIIPOCOB, OTPAXXCHHBIX B 3TUX aKTaX.

4.2, TexcT noKamsHOro HOPMaTHBHOT'0 aKTa COCTABJISAETCS HA PYCCKOM SI3BIKE.
5. Pazpa6orka jJokaabpHOro HOPMATHBHOI'0 aKTa.

[IpOeKThI TOKAIBHBIX HOPMATHBHBIX AKTOB Pa3pabaThIBAIOTCA IO pemenuto Ilegarorunyeckoro
coseta, Obmmero cobpanus pabOTHUKOB MM aAMUHUCTPAIHH Y Uperx/ICHUS B 3aBUCHMOCTH OT
UX KOMIICTCHIUHM, OTIPE/ICIICHHON 3aKOHOM B Y CTaBOM Y Upexk/IeHHS.

5.1. Dranpl pa3spaboTKH IPOEKTOB JIOKAILHBIX HOPMATHBHBIX AKTOB:

5.1.2. Onpesesienne BOIPoOCOB, 10 KOTOPEIM TpeGyIOTCs pazpaGoTka 1 YTBEPXKICHHE
JIOKAILHOTO HOPMATHBHOrO aKTa. [I0TpeOHOCTE BBISBIIAETCS B XOJIe COBENanui, cCOBpaHHuit,
ianepok. Camu paGOTHHKH YUPEXICHHS MOTYT BBICTYIHTE C HHALMATHBON CO3IaHMs
JIOKAJIEHOTO HOPMATHBHOI'O aKTa NPH BBISBICHHH B X0JIe pabOTHI HEYPET'y THPOBAHHbIX
BOIIPOCOB.

5.1.3. Cozanme paboueii rpynisl no pazpaboTke JOKAILHOTO HOPMAaTUBHOTO aKTa.

5.1.4. HasnavyeHune oTBETCTBEHHOIO PyKOBOAUTENS pabouei IPYMIIBI, KOTOPBIA OyaeT
KOOpAMHHPOBATh YHACTHUKOB U KOHTPOJMPOBATH YCTAHOBJICHHBIE CPOKM Pa3paboTKH
JIOKAJIBHOTO HOPMATHBHOIO akTa. OCTallbHbIE YWIEHBI IPYIIIEI BIPABE BHOCHTH IIPEIONKEHHS 1
3aMCHaHus B X0/1€ IIOATOTOBKH ITPOEKTa JJOKyMeHTa. I1pi HeoOX0MMMOCTH OTBETCTBEHHBIN
MCIIOJIHUTEITh 0pabaThiBaeT €ro ¢ y4eTOM BHECEHHBIX 3aMEUYaHmH.

5.1.5.CornacoBanue npoexra nokanpHOro akta. Ha mantom srame IIPOEKT HEOOXOMMO
COTTacoBaTh ¢ yHaCTHUKAMU pabovei IpyIIsl U APYTHMHU 3aMHTEPECOBAHHBIMHE JIHIAMH.



5.1.6. Ilocite cornacoBanys NPOEKT HEPeIaeTCs Ha yTBEpkaeHne paGoTonarerto. Ecmm wis
IIPUHATHSA JIOKAJTbHOTO aKTa HeOOXOMMO YUMTHIBATS MHEHUE IIPE/ICTABUTENIHLHOTO OpraHa
paboTHUKOB (1pocoro3a), TO 0 yTBEPKACHUs pabOTO[ATENEM MPOEKT JOKYMEHTA 1
000CHOBaHKE 10 HEMY JOJDKHBI OBITH HAIIPABIICHE! B 9TOT opras (ct. 372 TK P®.) Eciu s
IPUHATUS JIOKAIIBHOT'O aKTa HEOOXOMMO YUUTHIBATH MHEHHE POJUTENLCKOH 0OIECTBEHHOCTH,
TO 710 yTBEpXK/JICHHs paboTonaTe eM IIPOEKT JOKYMEHTA U 000CHOBAHME 10 HEMY JIOJKHBI OBITh
HAIpaBJICHBI B POJUTENLCKAN KOMUTET (3aII0JIHEHHE JICTA COITIaCOBAHMS).

6. IlpusiTHE TOKAALHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno cr. 12 TK P® noxanbHblil HOpMATHBHBINA aKT BCTYHAET B CHITY CO JHS €ro
IPUHSTHS paboToIaTeNIeM MK CO JHS, YKa3aHHOTO B 9TOM JOKyMeHTe. PaGoTonaTens MoxeT
IIPUHSATH JIOK&JIbHBIE HOPMATUBHBIE aKTh! CJEAYIOIIUMHE CIIOCO0AMH:

— YTBEP/IUTB;
— U3J1aTh IPHKa3 (pacropsbkeHne) 00 yTBEpKACHHH JTOKAILHOIO HOPMATHBHOTO aKTa.

6.2.VTBepik/ias JIOKaIbHbIA HOPMATUBHEIN aKT, paboToaaTe b 10KEeH TOCTABUTh IO IITUCE B
pexBusuTe “I'pud) yrBepikaeHus JOKyMEHTa” . DTOT PEKBU3KUT PACIIONAraloT B PABOM BEPXHEM
yriy poxkymenta. Ilomumo noanmcu rpud momken coctosts u3 cosa Y TBEPXKJIEHO (6e3
KaBBIYEK), HAUMEHOBAHHUS JIOJDKHOCTH JIAIA, YTBEPIKIAIOIIETO JOKYMEHT, €r0 MHHUIHAJIOB,
bamman, nanee: cinos Beeneno B neiicteue (6e3 kaBbraek) Ilpukaszom Ne (HoMep mprkasa) u
JIaThI €T0 TTOAUCAHUS.

.

0.3.JIokabHbIH aKT MOKET IPUHUMATECS ITyTEM M3/IaHHUsI IPHKa3a (PAaCIIOPSHKEHHUS).
YHUQUIMPOBAHHOH (pOPMBI JJIA TAKOTO IIPHKa3a He IIPEyCMOTPEHO, TO3TOMY paboTOmaTeNb
BIIpaBe OIPEEIUTE €€ CaMOCTOSTEIbHO. B IprKkase 06 yTBepIKICHHH JTOKAIBHOTO aKTa
HEOOXO0JTMMO OTPa3UTh:

-~ JaTy BBCACHHU A JIOKAJILHOTO aKTa B ﬂeﬁCTBHe;

— YKa3aHue 00 03HAKOMJICHUHU pa6OTHI/IKOB C JIOKWIBHBIM aKTOM H CPOKH JUIS 3TOTO,
= (paMI/IJH/II/I U JOJIDKHOCTH JIMI], OTBETCTBCHHBIX 34 CO6JHOII€HI/I€ JIOKAJIbHOT'O aKTa,
— APYTIue yCJIOBH.

7.030aK0MIeHHE YJ9aCcTHHKOB 06pa30BaTeJleOI‘O nponecca ¢ JIoKkaJdbHbIMHA
HOPDMAaTHBHBIMH aKTaMH

7.1. Pabornuku Yupexaenns (qactb 2 cratbu 22 TK P®) B 06s3aTesHOM HOPSIKE JOIKHEI
OBITH 03HAKOMJIEHBI TIOJ] IMYHYIO POCIIHCEH CO BCEMH JIOKATLHBIMA HOPMATHBHEIMHA aKTaMH,
IIPUHUMACMBIMK B OPraHU3alluy ¥ HEIOCPEACTBEHHO CBA3aHHBIMU C HX TPYI0BOM
ACSATENBHOCTEIO. Ecim oKanbHbIH akT KacaeTcs BOCIIUTAHHUKOB, HX POAMTENEH, OH JJOIDKEH
OBITH JIOBEJICH JI0 UX CBEIACHHUI.

7.2. PopuTenu (3aKOHHBIE TIPEACTABUTENH) 3HAKOMSATCS ¢ JIOKATEHBIMU HOPMAaTHBHBIMU aKTaMH
IIPU TIOCTYIUIEHUH B JOIIKOJIbHYIO 00pa30BaTENbHYIO OPraHU3aIHIo.

7.3. JIokanbHple HOPMATHBHBIE aKTBl PA3MEINAIOTCS Ha OQUIHATBHOM caiiTe YupexeHus.



8. sMmeHneHme JIOKaIbHBIX HOPMATHBHBIX AKTOB
8.1.Paboronarens BpaBe BHOCHTh H3MEHEHHS B JIOKAIBHBIC AKTHI:

— B CBS3HU CO BCTYIUICHHEM B CHITY JIMOO U3MEHEHHEM 3aKOHA HIIH JIPYTOr0 HOPMATHBHOTO
TIPaBOBOTO aKTa, COAEPXKAIIEr0 HOPMBI TPYIOBOI'O IIpaBa, KOJUIEKTHBHOTO JI0T0BOPA,
COrJIaIICHUS;

— 10 COGCTBEHHOMY YCMOTPEHHIO. B 9TOM ciiydae BaskHO, 4TOGBI MPUHEMAEMBIE JTOKATBHEIE
aKTBI HE YX YA MOJI0KEHUA PAOOTHUKOB 10 CPABHEHHUIO C TPYJIOBBIM 3aKOHOJATEIECTBOM,
KOJUICKTHBHBIMH JIOTOBOpaMH, coriamenusmu (4. 4 ct. 8 TK P®).

8.2./3Menenus BHOCATCS B TOM K€ HOPS/IKE, B KOTOPOM JIOKATLHBIH aKT pa3pabaThBalIcs H
YTBEPXKIANICA nepBoHavYaIbHO. Heo0X0MMO yIuTEIBAT, 9TO H3MEHEHHS MOTYT 3aTParuBaTh
OIIPENIECTICHHBIC CTOPOHAMH YCIIOBHSA TPYIOBOIO IOT0BOpa, a cornacHo cr. 72 TK P®d sto
JOITyCTUMO TOJIBKO I10 COTJIAINEHHIO CTOPOH. PaboTonaTess Bpase B OTHOCTOPOHHEM IIOPSIIKE
M3MEHSATDH YCIIOBHSI TPYIOBOIO IOr0OBOPA TOABKO B CIy4ae OpraHU3alMOHHEIX HIIH
TCXHOJIOTHYECKNX U3MCHCHUH yCloBui Tpya. [Ipu sTom Heobxoaumo cobioaath mpoueaypy,
OIIPEJICICHHYIO B cT. 74 TK PD.

9. OT™Mena JT0OKANBLHBIX HOPMATHUBHBLIX aKTOB.

9.1.Cornacuo cr. 12 TK P® ocHOBaHUSIMH [ PEKPAILEHHS IEHCTBHS JOKAILHOIO aKTa UK
OT/IENILHBIX €T0 MOJIOXKECHUH SIBIISTFOTCS:

— HCTeUCHHE cpOKa nercTsus. Takas cuTyanus BOZMOXKHA, €CITH IIPH pas3paboTKe JIOKaTEHOTO
HOPMaTHBHOI'O aKTa ObLI OIIpeIeNIeH IePHoJl ero AeHcTBus. [Ipu HacTyIUIEHUH YKa3aHHOTO
CpOKa JIOKaJIbHbIA HOPMATUBHEINA aKT aBTOMAaTHYECKU yTpadnBaeT cuiry. OT paboToaarens He
TpebyeTes U3/IaHus JOTOMHATEIBHEIX JOKYMCHTOB, IOATBEPIK/IAIOIIHX 9TOT (BakT. B kavecTne
IpUMepa MOXKHO NPUBECTH IpaduK OTIIyCKOB. B cuity mpsiMoro ykasaHwust 3aKoHa rpaduk
OTITYCKOB YTBEPIK/IAETCS €KErOJHO M IIPEKPAIIAET IEHCTBHUE IT0 OKOHYaHUH KAICHIAPHOTO I'OJ1a;

----- OTMeHa (MPU3HAHKUE YTPATHBIIUM CHITY) JIOKIFHOTO HOPMATHBHOTO aKTa JIM60 OTHENBHBIX €ro
ITOJIOXKEHUH JIPYTHUM JIOKATBHBIM HOPMATHBHBIM aKTOM;

— BCTYIJICHHE B CHITY 3aKOHA MJIM JIPyroro HOPMaTUBHOTO [IPABOBOTO aKTa, COAEPIKAILETO
HOPMBI TPYZIOBOI'0 IpaBa, KOJUIEKTHBHOIO JOr0OBOPA, COTIAIICHUS, KOT/Ia YKa3aHHEIE aKThl
YCTaHABJIUBAIOT 00JIee BBICOKUH ypOBEHb rapaHTHil paOOTHHKAM IO CPABHEHUIO ¢
JICHCTBOBABIINM JIOKAIEHBIM HOPMATUBHBIM aKTOM.

9.2.Eciu IpUHAT 3aKOH MK JAPYroif HOPMATHBHBIN [IPABOBOM aKT, yCTaHABIHMBAIONIMI Golee
BBICOKUH YPOBEHb IapaHTHi pabOTHUKAM IO CPABHEHUIO C JIOKATBHBIM HOPMATHBHEIM aKTOM,
JACHCTBHE JIOKAJIbHOIO HOPMATUBHOTO aKTa MIIM OTAEIBHEIX €ro IIOJI0KEHUH PEKPAIAETCs.
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